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1. OOme NoNoKeHUs

Hacrosmmue mpaBuiaa Moiab30BaHUS HH(MOPMALMOHHO-OMOIHOTEUHBIM IieHTpoM (manee — KBII)
paspaboTtansl Ha ocHoBe Ilonmoxenuss 00 MHPOPMAIMOHHO-OMOIMOTEYHOM LIEHTPE MYHHIUMAIBLHOTO
01opKeTHOrO 00IIE00Pa30BATEILHOTO YUPSIKACHHS ropoa Y absiHoBcKa «CpemHss mkoaa Ne28.

1.1. HearenpHocts HWBL] oOcHOBbIBacTCS Ha MNpUHOUOAX JEMOKPATHH, T'yMaHH3Ma,
00IIEOCTYTHOCTH, MPHOPUTETA OOIIEUEIOBEUECKIX IEHHOCTE!, TPpakTaHCTBEHHOCTH, CBOOOTHOTO

Pa3BUTHUS IMIHOCTH.

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 25.07.2002 r. Ne 114-®3 «O mpoTtuBoaeiicTBUU
HKCTPEMHUCTCKON JEeATENFHOCTH» (C M3MEHEHHAMH U NomonHeHusMu, pea. ot 02.07.2013 r.), B memsx
3alIUTBl MpaB U CBOOOJ YeJIOBEKa M TIPakJIaHWHA, OCHOB KOHCTHTYIMOHHOTO CTPOS, OOECTECUEHUs
nenoctHocTH 1 6e3onacHoctu Poccuiickoit @eneparyn, UBL cogelicTByeT COOIIOACHUIO IPABOBBIX OCHOB
MPOTUBOJAEHCTBUSA SKCTPEMUCTCKON ACSITEIBHOCTH.

1.3. TIIpaBo cBOOOMHOTO W OEcCIUIATHOTO IMOJB30BaHUs OWOIUOTEUHO-UH(DOPMAIIMOHHBIMU
pecypcamu WBIl uMer0T Bce y4acTHUKUA OOpa30BaTEIbHBIX OTHOLICHHWH (II€aroruyeckue paObOTHHKH,
00ydaroIuecs, pOAUTENH (3aKOHHBIE MPEACTABUTEIH 00YYAOIIHXCS).

1.4. K ycayram monp3oBateneil mpeoCTaBiIsIoTCs: POHA YIeOHOH, XyA0KECTBEHHOM, CIIPaBOYHOM,
Hay4YHO-TIOIYJIIPHOM JTUTEPATyphl I YHaIUXCSA; METOJAUYECKOM, HAyYHO-TIEAArOTHYECKON, CIIPABOYHON
JUTEPaTyphl U NpenofaBaTesieil: KHUTH, Ta3eThl, )KypHaJbl, CIaibl, BUAEO 3allUCH U Jp.; CIIPABOYHO-
oubnmorpaduyecknii  ammapar:  KaTalloTH, KapTOTeKH, CHpPaBOYHO-OmOmmorpaduueckuii  GoHm,
peKOMeHIaTeTIbHBIE CITUCKH JINTEPATYPhI; KaTAJIOT DJIEKTPOHHBIX PECYpPCOB; MHAWBUAYAIbHBIE, TPYIITIOBBIC
1 MaccoBble (POpMBI pabOThI € TIOJIB30BATEIISIMH.

1.5. UBL] obcny>xuBaeT mmonb30BaTeNeil: Ha aboHeMeHTe (Bblla4ya TPOU3BEICHHIA TIeYaTH Ha JIOM); B
YUTAITBHOM 3ai1e (POHI YUTATBHOTO 3aJia, MPOU3BEICHHS TIeUaT Ha JIOM HE BBIIAIOTCS).

1.6. UBL] pabotaer 5 aueit B Hegenmo ¢ 8.30 no 16.00. ExxenneBHo 1 yac pabodero BpeMeHH
BBIJIEJISICTCS U1 BHYTPEHHEH paOoThl: paccTaHOBKM (OHIA, MOJBEAEHHUS CTATHCTHUECKUX AAHHBIX 3a
MUHYBIINH pabo4nii AeHb, pabOThI C MEPUOIUIECKUMH U3JaHUAMH, TEXHUIECKOH 00pabOTKN KHUT U T.1I.
[Tocnennuii 1eHb Mecsilla — CAHUTAPHBIN J1€Hb.

2. IlpaBa, 00s13aHHOCTH W OTBETCTBEHHOCTH IoJIb30BaTenei b1

2.1. Nons3oBarenu UBI] numeroT mpaso:

UMETh CBOOOAHBIH AOCTYN K OMONIMOTEYHBIM (GOHAAM 1 HHPOPMAIUH;

NOJy4aTh BO BPEMEHHOE IM0JIb30BaHWE W3 (OHAA NeyaTHble W3AaHUS M JPYTHEe HCTOYHUKU
UHQOPMAIIH;

MOJYyYaTh KOHCYJIBTAIMOHHYIO M MPAKTUYECKYI0 IOMOIIb B IOWCKE W BHIOOPE HMCTOYHHUKOB
MHQOPMAINH;

NPOJJIEBAaTh CPOK MOJIB30BAHMSI JOKYMEHTAMH B YCTAHOBIIEHHOM IOPSKE;

MOJIy4aTh MOJHY0 HHPOPMALIHIO O COCTaBe OMOIUOTESYHOTO POHIa, HHPOPMAIIMOHHBIX PECypcax
npenocrasisieMbix UBL] ycnyrax;

MOJIb30BAThCSI CIIPAaBOYHO-OnOIMorpadguueckum anmnapatom MBI,

MOJy4aTh TeMaTHyeckue, (akrorpaduveckue, yTOUHsIOMUE U OubIHorpaguyeckie CrpaBKd Ha
ocHose ¢onna UBII;

nojy4ars OubImoTeyHOo-OMbIMorpadguueckue M MHPOPMALMOHHBIC 3HAHUS, HABBIKM U YMEHUS
CaMOCTOSITENbHOTO nonb30Banus MBLL, kauroit, nnpopmanuei;

y4acTBOBAaTh B MEPONPUATHSIX, TpoBoauMbIX UBII;



oOpamarecsi UIs  paspemeHuss KOHQUIMKTHOW CHUTyalluM K JAUPEKTOpy 0O0pa3oBaTelbHON
OpraHu3allvy WIK 3aMECTUTEII0 AupeKTopa no Y BP;

OKa3bIBaTh NpaKTHUeCKyro rnomoms UbI;

TpeboBaTh COOMOACHNE KOH(OUACHIMATBLHOCTH MAHHBIX O HEM U IMEpeYHe YHTAEMBIX WM
MaTEpHANOB.

2.2. Ilons3oBatenu MBL] 00s3aHEL:

co0JIro1aTh TipaBuIIa moyib3oBanus MBI;

Oepe’KHO OTHOCHUTHCS K IPOU3BEACHUAM I1€4aTH (HE BBIPBIBATh, HE 3arn0aTh CTPaHMLL, HE JeNaTh B
KHUTaX I[OAYEpKUBAHUM, IIOMETOK), MHBIM JOKyMEHTaM Ha pPa3JIM4HbIX HOCHTENIX, 00O0PYHOBAaHHIO,
HMHBEHTAapIO;

BO3BpalllaTh KHUTU U IPYTHe JOKYMEHTHI B CTPOTO YCTaHOBJIEHHBIE CPOKH;

HE BBIHOCUTb KHWUTH M Jpyrue NOKyMeHTHl M3 nomemeHns HWDBIl, ecan oHM He 3amucaHsl B
YUTATEIHCKOM (OPMYIISIpPE;

MOJIEPKUBATh TOPSIOK PAacCTaHOBKM KHUI W JOKYMEHTOB B OTKpbITOM joctyne WBII,
PacToNI0XKEeHHs KapTOYEK B KaTallorax U KapTOTeKax;

MIOJIb30BAThCS IEHHBIMU H €ITMHCTBEHHBIMH YK3EMILISIPAMHU KHUT, CIPABOYHBIMH U3JaHUSIMU TOJIBKO
B nomeuienuu UBILI;

IpY [TOJTyYEHUH NeYaTHBIX U3JaHUHN U APYTHX JOKYMEHTOB U3 ONOIMOTeYHOro (poH1a OIB30BaTENh
JIOJDKEH MpocMOoTpeTh ux B noMernennn UBL] u B cirydae oObHapyxeHus neeKToB COOOMUTh 00 3TOM
pabotnuky WBLI, KOTOpEIii cieiaeT Ha HUX COOTBETCTBYIOUIYIO TIOMETKY .

OTBETCTBEHHOCTH 32 OOHApyKEHHBIE JIe(PEeKThI B CIaBAEMBIX JJOKYMEHTAX HECET MOJIb30BaTeb;

IIPH yTpaTe WM MOpYe U3JaHUN U APYTUX NTOKYMEHTOB 3aMEHUTh UX TaKHMH K€, WIH U3IaHUSIMH,
NPU3HAHHBIMHA OMOJIMOTEKON PaBHOLICHHBIMH;

MOJIHOCTHIO paccuutaThes ¢ MBI mo ucreuennu cpoka oOydeHus WK padOThl B 00pa30BaTeIbHOMN
OpraHH3alvH;

€XKEroZHO B Hadasie y4eOHOro roja mpoxoauTh [EpeperucTparuio;

cobmopaars B noMenieHny VBl THIMHY W MOPAJIOK, HE BHOCHTH OOJBbIINE MOPTQHETH U CYMKU B
MOMEIEHHE, HE TPUHOCUTH MPOTYyKTHl TUTAHUS.

2.3. IIpu HapyLIeHHH CPOKOB MOJIb30BAHMUS KHUTAMH U IPYTHMHU JOKYMEHTaMU 0€3 yBa)KUTEIbHBIX
NPUYMH K YUTATEISIM B YCTAHOBJICHHOM IOPSIKE MOTYT OBITh MPUMEHECHBI aIMUHUCTPATHBHBIC CAHKIIUH
(xak paBuIIO, BPEMEHHOE JIHIIIEHHUE TpaBa nosib3oBanus VBI).

2.4. JIugHOE 1IN0 BBIIAETCS BHIOBIBAIOIIMM YYAIIMMCS TOJBKO I10CJIE BO3BPALICHUS JIUTEPATYPHI,
B3stoit B MBIl 1 oTMeTkn B 0OXOZHOM ITUCTE;, COTPYJHHKH TpW YBOIbHEeHHH oTMedatoT B MBI cBoit
00XO0THOM JINCT.

2.5. KiaccHbIf pyKOBOAMTENb MNONy4aeT Y4eOHHKM Ha YYalMXCsl CBOEro Kiacca, CIeIuT 3a
OepeKHBIM OTHOIICHMEM K IIKOJBbHBIM Y4eOHHMKaM, CBOeBpeMeHHO mHpopmupyer padornukos MBIl o
NpUOBIBIIMX W BBIOBIBIIMX yYaIlMXCs, B KOHIIE y4eOHOTO To/1a opranusyer caady yueOnukos B UBL] u
OTBEYACT 32 BO3BPAT YICOHUKOB.

2.6. YwmblmieHHas mopya M xumieHue kHur u3 ¢onaa WBL[ npemycmarpuBaeT yroioBHYIO
OTBETCTBEHHOCTH JIN0O 3aMEHy TaKMMH K€ U3JaHUSAMU WM PABHOIEHHBIMHU MPOU3BEIECHUSAMH MEeYaTH U
JIPYTMMHU JOKYMEHTAMHU.

2.7. 3a yTpaTy HECOBEPLICHHOJETHUMH YHTATEISIMUA NPOU3BEACHUN Ie4aTH U3 OMOIMOTEYHBIX
(GOHIOB WM NPUUYMHEHHE WM HEBOCIOJIHHMOIO BpE€la OTBETCTBEHHOCTh JOJDKHBI HECTH POIUTEIH
(3aKOHHBIE TIPEICTABUTEIIH).

3. O6s3anHOCTH MBI

3.1. Pabornuku WBL] umerot mpago:

CaMOCTOSITETIFHO OTPENENATh CONEpKaHWE M KOHKPETHhIE (DOPMBI CBOEH MAESITETHHOCTH B
COOTBETCTBHH C 3aJlauaM¥ U QYHKIUSIMH, onpeiereHabiMu [lonoxennem 06 UBL;

OTIpeNIeNIATh UCTOYHUKH KOMIUIEKTOBaHUS! HH()OPMALIMOHHBIX PECYPCOB;

U3bIMaTh M PEAM30BBIBATh JIOKYMEHTHI M3 ()OHIOB B COOTBETCTBHHM C HHCTPYKIHEH TO y4YeTy
oubmmoTednoro GhoHmIa;

ompenenaTs B coorBeTcTBuM ¢ llpaBunamu nosnb3oBanust UBL] pasmepsl koMmneHncanuu yuiepoa,
HaHEeCEHHOTOo Mob3oBatesieMm MBII;

BHOCHTD MPEJIOKEHUS 110 COBEPIICHCTBOBAHUIO OIIATHI TPY/a, B TOM YHCIEe HaJ0aBOK, AOIUIAT U
npemMupoBanus pabotuukoB MBI B mopsiike, ycraHoBieHHOM KOJIJIGKTHBHBIM J0IOBOPOM;

Ha €KErOAHbIN OIIaYMBAEMBbIN OTIYCK 28 KaJeHIapHbIX AHEH;



ObITh IPENCTABICHHBIM K pPa3IuuHbIM (opMaM IMOOUIPEHMs, HarpajaM M 3HaKaM OTJIMYuS,
MIPETyCMOTPESHHBIM JIJIsT paOOTHUKOB chephl 00pa30BaHMUS;

Yy4acTBOBaTh B pad0OTe OMOIMOTEUHBIX aCCOLUUANNN HITH COI030B.

3.2. Paborauku UBL] 00s3aHsb:

coOJIFOIaTh TOCYJapCTBEHHBIE OMOIMOTEYHbIE CTAaHIAPTHl 1 HOPMATHBHL;

00ecrnevnTh OIB30BATEISIM BO3MOXKHOCTE paboThI ¢ mH(pOopMannoHHBIME pecypcamu UBL;

o0ecreynTh OnepaTHBHOE U KaueCTBEHHOE 00CTy )KHBaHHE TI0JIb30BaTENeH C YUeTOM HX 3alpOCOB U
MMOTPEeOHOCTEH;

CBOEBpEeMEHHO WH(POPMHUPOBATH MOJIB30BaTENeH 0 BceX BuAax mpenocrapisieMsrx UBL] ycmyr;

COBEPIICHCTBOBATh MH(GOPMALMOHHO-OMOIHOrpaguueckoe u OubIHOTEYHOE O0OCITy>KUBaHHE
IIOJIb30BaTEIICH;

HE JONYCKaThb pPaclpOCTPaHEHUE JUTEpaTypbl HKCTPEMHUCTCKONH HANpPABICHHOCTH W HHOU
WHQOPMaLUK, HETATUBHO BIUSIONICH Ha HECOBEPILIECHHOJIETHUX, IPOBOAMUTE 2 pas3a B roA (Mai, HOSIOpD)
npoBepKy (GOoHAa HA IPEIMET COJeP KaHUS TUTEPATYPhl IKCTPEMUCTCKOTO XapaKkTepa,

IOPEIOCTAaBIATh B IOJb30BAHUE KaTaJOI'M, KapTOTEKH, OCYILIECTBIATh JApyrue (opMbl
OMOIMOTEYHOTO HHDOPMHIPOBAHUS;

U3y4yaTh NOTPeOHOCTH TONb30BaTeNeH B 00pa3oBaTeibHON HH(OpMAaIHY;

BECTH KOHCYJIBTALIMOHHYIO Pa0OTy, IOMOIL B IIOMCKE U BEIOOpE HEOOXOAUMBIX U3aHUH;

¢dopMupoBaTh QOHIBI B COOTBETCTBUH C YTBEP)KICHHBIMU (elepalbHBIMUA TMEePEeYHIMH y4eOHBIX
u3aHui, o0pa3oBaTeNbHBIMH  TporpamMMaMyd  00pa3oBaTEeNbHON  OpraHM3allid, HHTEPECcaMHu,
MOTPEOHOCTSIMU U 3aIIPOCaMM BCEX KaTETOPUil MOJIb30BaTeNeH;

o0ydJaTh Tmonb30BaTesied  OMOMMOTEKM OCHOBaMH  OMONMOTEYHO-OMONMOTpaduUecKux U
WHQOPMAIIMOHHBIX 3HAHHH;

BECTH YCTHYIO M HarjsHYI0O MacCOBO-WH(QOPMAIMOHHYIO Pa0OTy: OpPraHW30BHIBATH BBICTABKU
TUTEepaTypsl, Ondmuorpaduueckue 0630psl, THA HHPOPMALINH, TIPA3AHUKH, UTPHI U IPYTHE MEPOTPUSATHUS;

o0ecrneynBaTh COXPAHHOCTh HCIOJIB30BAHUS HOCUTENeH HH(OpManuM, HX CHUCTEMAaTH3aLUIo,
pa3MelleHre U XpaHeHue;

CHUCTEMAaTUYECKU CIICIUTh 32 CBOEBPEMEHHBIM BO3BpalleHueM B VMBIl BbIIaHHBIX ITPOU3BEICHUI
neyaTy;

MPOBOJMTH B Ha4ajie yueOHOTO T0/1a €KEr0IHYI0 IepePEruCTPAINIO YHTATEICH;

o0ecrevnTh HAyYHYIO OPraHu3aluio (POHIOB M KaTajloros;

o0ecreynTh COXPaHHOCTh W PALMOHAJIBHOE MCIOJIb30BaHHE OMONMOTEUHBIX (DOHIOB, CO31aTh
HEOOXOIUMBbIE YCIIOBUS ISl XpaHEHUS IOKYMEHTOB;

obecrieurBaTh pPeXHM pabOTbl B COOTBETCTBHHM C TMOTPEOHOCTSMH TOJIb30BaTeNIed W paboTON
00pa3oBaTeabHOM OpraHu3alyy,

o0ecreynBaTh COOTBETCTBYIOIINN CAHUTAPHO-TUTUEHUYECKUN PEXUM U OJIarONPHUITHBIC yCIOBUS
JUISL OOCITY>KUBaHUS YUTATEICH;

MPOBOJIMTH MEIIKUI PEMOHT KHHT, IPUBJIEKast K 3TOM paboTe OMOIMOTEUHBII aKTHB;

criocobcTBoBaTh PopmupoBanuto UBI] kak meHTpa paboThl ¢ KHUTOH 1 HH(DOpMAITHEi;

OTYUTHIBATHCS B YCTAHOBJIEHHOM IOPSIJIKE TIEPE]] IUPEKTOPOM, TIEJarOTHYECKUM COBETOM;

MOBBINIATH KBAIU(UKAIIUIO.

4. Topsinok nonbs3oBanust UBL]

4.1. 3anucek oOyuaromuxcsi oOpa3oBaTenbHOi oprannzanuu B MBL] npon3BoanTCs 0 CIMCOYHOMY
COCTaBy KJlacca B MHIUBHIYaJbHOM TOPSJIKE, MEJJarOTHUECKUX W MHBIX PaOOTHHUKOB 0Opa3oBaTeNbHON
OpraHu3alyy, poJauTeNel (3aKOHHBIX IPeICTaBUTEIICH) 00yYarOIIUXCs 10 MACTIOPTY.

4.2. Ha xaxgoro mosb30BaTessl 3aloJIHACTCS YUTATeIbCKUN (OPMYIISIp YCTaHOBICHHOTO o0pasia
Kak JIOKYMEHT, IOJITBEpKIatolIuil mpaBo noJib3oBanus MBI,

4.3. Yurarenbckuil popMymsip GUKCUPYET NaTy BBIIAYH ITOJIH30BATENIO JOKYMEHTOB U3 (poHIa 1 UX
Bo3BpaiueHus B MBI,

4.4, Tlepepeructpanus moiap3oBateneii B[ mpon3BoanuTCst €KETroIHO.

4.5. Ilpu 3amucu TONH30BATEIHM JOJKHBI O3HAKOMUTHCS C TpaBmwiiamMu Toyib3oBanus MBL[ u
MOATBEPANUTH 0053aTEILCTBO 00 UX BBHIMOJHEHUH CBOSH MOJMMCHIO HA YUTATEIbCKOM (popMyIisipe.

4.6. OOMeH npou3BeACHUH MeYaTH MPOU3BOAUTCS 10 rpaduKy padoTsl, yctanosieHHomy MBI

5. Ilopsimok monp30BaHUsT A00OHEMEHTOM

5.1. Tlonp30BaTeny MMEIOT MPaBO IMOJYYHTHh HA JOM W3 MHOTOTOMHBIX H3JaHUN HE Ooyiee ABYX
JTOKyMEHTOB OZJHOBPEMEHHO.



5.2. JIutepatypa BeIIaeTCsA Ha JOM TOJTE30BATEIISAM Ha yCTAHOBJICHHBIN CPOK. MaKCHMaIbHBIE CPOKH
MOJTE30BaHUS IOKyMEHTaMH:

- yueOHUKH, yaeOHbIe TOCOOHS — yUeOHBIN TOI;

- Hay4HO-TIOMyJIsIpHAas, MO3HABaTeNIbHAs, Xy10’)KECTBEHHAasI TuTepaTypa — 1 mecs;

- IepUOANYECKre U3AaHNA, U3AaHNS TOBBIIIIEHHOTO cripoca — 10 gHel;

5.3. Cpok Moib30BaHUS MOXET OBITh MPOJJICH, €CIIM Ha W3JaHHe HET CIIPOCa CO CTOPOHBI APYTHX
quTaTeNned, WIM COKpAIEH, €CIM W3AaHHE IOJb3yeTcd IOBBIIIEHHBIM CIPOCOM WIM HMEEeTCs B
eIMHCTBEHHOM dK3eMInLsipe. He moamexar Beijade Ha JOM pelKue, IICHHbIE W CIIPAaBOYHBIEC N3/IaHUS;

5.4. Ilonp3oBaTeny (3a MCKIIOYEHUEM ydamuxcs 1-7 KIIacCOB) pPaclUCHIBAIOTCS B YUTATEIHCKOM
dopMmynape 3a KaxAbli MOTYYEHHBIA DK3EMIULSIp; BO3BpAllleHHE H3JaHusl (UKCHPYETCSl TMOIIHCHIO
oubnmoTreKaps.

6. [Topsimok monp30oBaHus (HOHIOM YUTAIBHOTO 3ajia

6.1. JIuteparypa, npeqHa3HaueHHast Uil paOOTHI B YUTAIEHOM 3aJ1e, Ha JIOM HE BBIIACTCA.

6.2. DHUUKIIONEANH, CIPABOYHUKH, PEAKHE, IIEHHBIE U UMEIOIINECS B €MHCTBEHHOM IK3EMILIIpE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO [T pabOTHI B UNTAIEHOM 3alle.

6.3. Uucno mpownsBeneHuil MmevyaTd U APYTUX JOKYMEHTOB, BBIAaBAEMBIX B YUTAJIHLHOM 3aie, Kak
MIpaBUJIO, HE OrPAaHUYNBAETCSL.
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